Sample Letter: Request for Approval of Grant Decisions

You must have your grants approved BEFORE you contact any of your agencies. Be sure to include copies of the Community 101 grant application and 501(c)(3) letter from every organization you wish to fund. (Remember - this is a business letter. Print on school letterhead with no typos.)
March     , 2009

Ms. Jennesa Datema 
Community 101 Coordinator
The Oregon Community Foundation

1221 SW Yamhill, Suite 100

Portland, OR 97205
Re: 2009-10 Community 101, _________________________ School

Dear Ms. Datema:

The Community 101 class at 



School is pleased to submit the following list of grants to the PGE Foundation and ________________________ (Funder) for approval.  
These recommendations fit our mission statement:

(insert your complete mission statement here)

Annie Ross House
$   500

(Funds to support program to provide food, clothing, and shelter 
 for 8 families for 2 weeks)
Boys & Girls Club of Salem
$   500

(Family support program focusing on improving parenting skills)

Candlelighters for Children with Cancer
$2,000

(Support for summer camp for 40 children and their families)

Community Action Team – Head Start
$1,000

(Gross motor equipment for 3 preschool programs:  Head Start,

Rainier Rascals, Even Start)

Mt. Hood High School Writing Project

$1,000

_____________________


SUBTOTAL 
$5,000
STUDENT FUNDRAISING DOLLARS

Mt. Hood High School
$   500

(Support in-school grants – Spanish Club)
_____________________


TOTAL
$5,500
[$5,000 from Funder + $500 Student Fundraiser]

Requests we received but propose to decline are:


American Cancer Society
$2,500


The Children’s Guild Therapy Center
$1,000


Columbia Community Mental Health
$2,000


The Inn Homeless Youth Program
$5,000


Oregon Health Access Project
$3,000


Rainier Senior Citizens, Inc.
$1,000

Our class gave all grant proposals serious consideration.

Once we receive your approval of these recommendations, our class will proceed in notifying all agencies that applied to us of our decisions.

In addition, our class conducted 260 volunteer hours at the following organizations:

The Children’s Guild Therapy Center
 50 hours


The Inn Homeless Youth Program
200 hours


Sandy Senior Citizens, Inc.
10 hours

Sincerely,

 Community 101 Student Leader

School Name

 Teacher or Advisor

This section to be completed by The Oregon Community Foundation (and/or funding sponsor) and returned to Community 101 advisor: 
Community 101 recommendations approved:



 
Date:  



 
Date: 
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