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Designated Grant Report Form
Your report is due March 1
The donor’s intended use of the grant funds is described in the distribution letter you received. The Oregon Community Foundation requires an annual report on the use of designated grants to verify that funds were used as specified. This is a requirement of the IRS. The report is due March 1 for designated grants received in the previous calendar year. 

If you receive more than one designated grant in a year, please complete a separate report for each. The information in your report is shared with OCF’s board of directors, which must determine whether funds were used appropriately before it can authorize the next year’s distribution. As we move gradually toward a more electronic system, we also hope to be able to share your accomplishments with our program staff and advised funds staff.
	You may download this form from www.oregoncf.org 
	Date:
	

	Fund Name:
	

	Organization Name:
	

	Contact Person / Title:
	

	Address:
	

	Phone:
	
	E-Mail:
	

	Amount Received:
	
	Date Received:
	

	Amount Used:
	
	Grant # (see award letter)
	


	How were funds used this past year? (please check the one that best fits)

	
	General operations

	
	Special projects or research

	
	Scholarships

	
	Other (please describe): 
	


If completing this form electronically, please delete extra space in the boxes after entering your information.

	This is an annual distribution. If you have an accumulated balance or any carryover from this fund, what was that amount as of the end of December?
	

	If you had an accumulated balance, please describe your plans for use of this balance.
	


	Please describe in more detail how the funds were used this past year.  

What accomplishments were made possible by these funds? 
	


	Where possible, please describe the impact of the funds. 

For example, the number of persons served, how they were helped, how your organization was strengthened, or whatever seems applicable.
	


	Briefly describe the major accomplishments of your organization during the past year.
	


	We no longer require the submission of financial statements with your designated fund grant report 
(though we reserve the right to request such material).  
If possible, please submit this document via e-mail to designatedgrants@oregoncf.org. 
If you do submit a hard copy, please print two-sided.

	Name of Person Completing Form:
	

	Title of Person Completing Form:
	

	Date:
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The Oregon Community Foundation, 1221 SW Yamhill, Suite 100, Portland OR 97205
503.227.6846 (T), 503.274.7771 (F), designatedgrants@oregoncf.org, www.oregoncf.org

