Northwest Neighborhoods Parks and Recreation Fund

of the Oregon Community Foundation
Grant Application Cover Sheet

Please fill in the requested information on this cover sheet and enclose it with the required attachments. You may reproduce the form on a computer using the same format. Proposals are due by November 1, with funding decisions to be announced in February. 
Applicant Name: 
Address: 
Contact Person (include name, title, and daytime telephone number): 
Proposal Summary Information

1. Project location and description: 
2. Total project cost: 
3. Amount requested from NW Neighborhoods Parks and Recreation Fund: 
4. Organization description: 
5. Date established: 
6. Number of employees:  
7. Number of board members: 
8. Number of volunteers: 
9. Other sources of support for this project (please specify, including which sources are committed and which are pending):

Authorizing Official (chairperson or executive officer)

Name (please type)

Title 

Signature

Date
A complete application includes:
1. One copy of a letter of support from Portland Parks and Recreation authorizing changes to city property if your project involves improvement or renovation of city property
2. Eight copies of a project narrative of no more than five pages, including responses to the following questions in order:

· What specific recreational needs does the project meet and how were they determined?

· What specific members of the community will benefit from the project?

· How has community support been developed for the project?

· Why is your organization the most appropriate one to pursue this project?

· How will you leverage other resources for the project, including financial, volunteer and in-kind contributions?

· What is the project timetable?

· What is your project evaluation plan? Who will evaluate it and what specific measurements will be used to gauge its effect?

3. Eight copies of the original application cover sheet (including the original)

4. Eight copies of an itemized budget for the project

5. Eight copies of a current fiscal year budget summary for your organization

6. Eight copies of resumes of key project personnel

7. Eight copies of a list of the organization’s officers and board of directors with daytime phone numbers

8. One copy of the most recent audited financial statement for your organization

9. One copy of your IRS determination letter for 501(c)(3) tax-exempt status
Submit application packets to:

Northwest Neighborhood Parks & Recreation Fund of The Oregon Community Foundation
c/o Neighbors West/Northwest

2257 NW Raleigh, Portland OR 97210










(Please see both pages of this form)

