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PART I: MyOCF Login

If you are on OCF’s website (www.oregoncf.org) you can access the Grants Portal at any time by clicking | nyOCF
at the top of the screen.

You can also access the Grants Portal by visiting the individual grant program page on OCF’s website, if the
program is open for application.

To begin, enter your User ID and Password (your User ID is your email address). If you can’t remember your
password, click Forgot Password and follow the steps to retrieve your login information. If you're not a
registered user and want to apply for a grant, visit the link at the bottom of the screen.

Ltogin

MyCLF

Welcome to MyQCF The Oregon Community Foundation’s online system.
Please use the email address provided as your User ID.
Passwords are case sensitive.

User ID

Password

Forgot Password

Whether you're a donor, grant or scholarship applicant, or endowment partner, you can connect to the
information you need through MyOCF.

To start using MyOCF, please call 503.227.6846, or emndil us at info@cregoncf.org

Not a registered user and want to apply fora gronf'% Click hete.l

After logging in, you will be directed to the following landing screen. Depending on your level(s) of access, you may
see more or less of the following options. Click on Apply for a Grant to get started.

My CCF e

Welcome o MyOCF! Please click a box below fo get siaried.

Access your Access your Apply for a grant
advised fund endowment
pariner fund

View your fund balance,
Download stotements
recommend grants, and view fund activities.

and more. process and more.
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PART 2: Registering to Use OCF’s Grants Portal

Existing users: if you don’t need to register or connect yourself to an organization, skip ahead to Part 4 to begin
the application process. However, if you still need to connect yourself to an organization, please review Part 3.

If you are new to the Grants Portal and wish to register as a user, enter your name, email address and click
Submit. You will receive a confirmation email with a link to complete the registration process.

Register to Use DCF's Gronts Portol

Register to Use OCF's Grants Portal

Step one: Complete the contact information below.
Step two: You will receive a confirmation email with a secure link to complete your registration process,

New User Account

Frst name:
Last name:

Email address:

[Your email address will be your Login (D)

Re-enter email:

If the system detects that you already have an account (see example below), please go back to the login screen and
try logging in with your email and password. If you continue to have any issues, please contact OCF at

grants@oregoncf.org for assistance.

)

Register to Use OCF's Grants Portal

Step one: Complete the contact information below.
Step two: You will receive a confirmation email with a secure link to complete your registration process.

First name: | Jane

Last name: Smith

Email address: janesmith@gmail.com
[Your email address will be your Login ID)
It appears you already have an account in our system. Please contact us for more
information.

Re-enter email: janesmith@gmail.com
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If you’ve successfully completed step one of the registration process, you will see this screen:

Regisier to Uss: OCF s Grants Portal n New User Regisiration Instrections

New User Registration Instructions

John Q. Public: johnny5@gmail.com

Thank you for starting the registration process. An email will be sent to johnny5@gmail.com. Please click
the link provided in the email to complete the registration process.

Completing the Registration Process

Step two of the registration process asks for additional user details. When you’re finished, click Submit. You will
then be prompted to connect yourself to an organization (see Part 3).

Eegisner o Use O0Fs Gronfs Porfod n Mesy Ussr Segisrotion Pam 2

New User Registration

To complete your registration, please fill out the questions below about pourself Cince you have
completed this page. you will be able to odd your organization.

Registration Confinued

First name: lohn G
Last name: Public
Legin ID: johnnyS@gmai.com

Flease enter your password:
LA AL L]

This showld b2 o minimum of 11 characters, with of l2ast ore number ond one lefter.

Pozswords are case ersifive.
Please retype your password:

To chonge your secrel gueshion, provide: the onswes fo your curent gueshon obove_ Next, onewer at leost 1 new

Mothers maiden
names

City of birth
Favorite color

Favorte food | miben
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PART 3: Connecting to an Organization
You must be connected to at least one organization to access the Grants Portal. First, Search to see if your
organization exists in our system.

Connect to an Organization

You must be connected to at least one organization to access the Grants Portal.

Please use the search below to see if your organization already exists in our system. If you find your
organization, please click Connect me to this organization beside its name.

If you do not find your organization in our list, click Create Organization af the bottom of the page.

Apply fora
Grant

Search Organizatfions
Organization name:

Community Kids

If your organization shows up in the results, click Connect me to this organization, then begin an application
to continue. If the organization doesn’t appear in the search results, click Create Organization (see next page for

more information).

Search Organizations
Organization name:

Community Kids

Organization Results

ORGANIZATION ADDRESS TAX 1D
MNAME
Ceonnact me to this

Bay Area Hospital Distnct 1775 Thompson Road , Coos Bay, OR 97420 93-0593249 o
organization

5135 NW 3aint Helens Road . Portland, OR Connect me to this
Community Kids 93-0642284 L
7210 organization

Organization Results

CORGANIZATION ADDRESS TAXID
NAME
Bay Area Hospital 1775 Thempson Road , Coos . o
o 93-05%324% Connect me o this organization
District Bay, OR 97420
o 5135 NW Saint Helens Road , You ars now connected fo this crganization. You
Community Kids 23-0842284 } o
Portland, OR 97210 may begin an application.

Create Organization
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Creating an Organization
If your organization is not listed in the search results, click Create Organization and you will be directed to this
screen. When you've completed entering the information, click Submit.

Create an Organization
Organization’s legal name:

Community Kids
EIN #:12-3456789

Street: 1734 Any Street

City: Portland

State: Oregon -

Iip code: g7311

Country: UNITED STATES OF AMERICA.

Phone: | 503-123-4567
Email: | johnny5@gmail.com

Website: www.communitykids.org

When you click Submit, the following confirmation screen will appear. From here, you can add yourself to another
organization by clicking Add Another Organization, or click Go to Grantee Dashboard to apply for a grant.

Grantee Organization Confirmed

Your organization, (Community Kids), has been created as a graniee.

Apply fora Application
Grant Status & History

If you'd like to add yourself o another organization click the button below. You con also return to the
Grantee dashboard, or get started on an application by clicking the Apply for a Grant tab in the
navigation.

Add Another Organization [l Go to Grantee Dashboard
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PART 4: Grants Portal Homepage

The Grants Portal homepage is where you can get started on a grant application, manage your user profile (My
Profile), continue applications in progress, and view applications that have been submitted.

To add another organization to your user account, click Add Organization (see Part 3 for more information).

If you’re already connected to an organization and you're ready to get started, click Apply for a Grant.

If you’ve started an application and you’re returning to continue your work, click Continue Application in
Progress.

Grants Portal My Profie

View your contact information
You can use this portal to apply for grants, check an application's status. and manage your organization's and change password/security
information. guestion,

Returning to cemplete an application in process? Click the Application Status & History tab below ta

resume filling out your application. systemn and application

process,

= j j . Frequenily Asked Questions
Apply fora Application Organization You can select a different organization BeLanyaddiibnal qusshons
Grant Status & History Profile

Organization /
The Oregon Community Foundation | -

The Cregon Community Foundation Party Id 1
If you wish to add another organization to your user account, please click Add Organization

answered here,

from this dropdown if you are connected
to another organization

Get Started

You will be asked fo fill out an online form and upload any required documents.
Please review the guidelines and required documenis for the program(s) to which you are applying.

If you are starting a new application, please click Apply for a Grant. If you are continuing an application
in progress, please click Continue an Application in Progress.

o2
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PART 5: Selecting a Grant Program & Determining Eligibility

Select a Grant Program

From this screen you can select the grant program to which you are applying. You can also make sure that you're
connected to the correct organization for this application. When you’re ready to move on, click Next at the
bottom of the screen. You will be taken to the Pre-Qualifying Questions screen.

Select a Grant Program

Application Organization
Status & History Profile

Organization

Please select your organization from the following dropdown. Note: “Pending” status means we are
reviewing your connection to the organization, which may fake up to 48 hours. You may begin your
application in the meantime.

Community Kids |=|
Community Kids Party Id 253711

Please select the grant program to which you are applying.

@ Community Grants
Grants to community-based nonprofits whose work addresses one or more of
QOCF's four funding objectives.

) Douglas Community Fund
Grants support a wide varety of projects in Douglas County.

") Edna E. Hamrell Community Children’s Fund
Programs that improve the lives of underserved youth in Baker county and
the North Powder area.

Pre-Qualifying Questions
The Pre-Qualifying Questions screen determines your eligibility to apply for a grant. Answer the three questions,
then click Submit to continue.

Pre-Qualifying Questions

Application Organization
Status & History Profile

Are you a 501 (c)(3) public charity, a govemmental entity, or an organization with a qualified fiscal
sponsorg
Please select one -

Have you reviewed the requirements for this grant program?®
Please select one -

Are you authorized by this organization to submit a grant application and review iis application
history?
Please select one -
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PART 6é: Filling out an Application

Project Name
Provide a name for your project that you can reference later. Click Next to continue.

Project Name:
Ballet studio improvements for kids programs
Please enter the name of your project to start the application process.

44 characters used out of @ maximum of 50 characters.

Next

Application Dashboard
Time to begin the application! From the Application Dashboard screen you can access any section of the application

and upload required documents. You may click on any of the sections to get started.

In order to submit your application, you must complete all sections and attach all required documents. You will
know this is the case when: |.) sections |-7 have received a green check mark, 2.) all required documents (Section
8) have a status of “Completed,” 3.) the Review and Submit button is visible on the Application Dashboard.

Section 8 (Required Documents) will not show a green check mark. Instead, refer to the “Status” column in the
table. Please note: Not all documents are mandatory (see “Mandatory” column).

Application Dashboard —
Organlzatlon name

Community Kids €&
Ballet studio improvernents for kids programs = <€— Project Name
(ID # generates automatically)

e YRS TRy i By N
Community Grant Program <€

Please click on ony of the sections to begin your application. Grant program to which youare

applying
In order fo save your work, you must click Save Work on Cument Page af the botiom of each screen of the
application. You will know you have completed o section when it receives a green checkmark.
In order to Review & Submit vour application, each section must have a green checkmark. A section
marked with a red exclamation peint indicates that you have started but not compleied that section. A
section that has neither a green checkmark nor ared exc ion point indicates that you have not
started that section.
At any time, you may log out and retumn to your application by clicking on Continue Application in
Progress on the Grants Portal homepage or by visiting the Application Status & History screen.
ey
& s5ection 1: Organization Contact Information Sections -8 must be complete to submit your application.
n 2: Organization Mission & Structure
3: Orgonization Financials @A green check-mark = Complete
4 ct Summary ~ 1) . .
4 @ A red exclamation point = Incomplete
5: Froject Revenues
E 5 No icon = Section has not been started
n &: Project Expenditures
7: Project Namrative Questions _J When Section 8 is complete, you will see a status of “Completed” in the
table below (see “Status” column). Not all documents are mandatory
(see “Mandatory” column).
Section 8: Required Documents
DOCUMENT DESCRIPTION MANDATORY STATUS COMPLETED ACTIONS

Dacumentation of RS tax-sexempt status

301 (3] tax i g a fiscal sponsor, please includs Mot
exempt letter the organization's IRS documentation Complete
nere
; The list should include aoffiliafions and
Board of : Mot
L phone numbers, plus the skils and _ Upload
directors list Compleie
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Section | of 8: Organization Contact Information

This is a basic overview of your organization. If you have a fiscal sponsor, please note it here. Any fields in bold are
required fields, as is the case throughout the application. In order to save your work, you must click Save Work
on Current Page.

Section 1 of 8: Organization Contact infermation
Ay fields in bold are required fields.

Danca % Purd

Afternate nome/acronym:

0O

Ermnployer ID mumber [BHMN]):
210074310

Fisool sponsce name:
{[f applicable|
Fiscal sponsor EIN:

{fapplicabk=|

Mailing
Address o

O Box 35

City Oogana
Coundy: Brdga Jounty
Stote: Oregon =
Bp codec 7y
Websita| o dancaispara og
Phones| g cor coce
Execufive Director or Boord Chair's Information:

PI'EHJEM,

[=)5%

JohnnyE@gmai com

In order to save your work, you must click Save Work on Current Page ot the bottom of each screen of the

i

application. Click Previous to return to the previous page or click Next to move to the next pag

o [l sevovrconcursraoe I ev eI e
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Section 2 of 8: Organization Mission & Structure

Section 2 of 8: Organization Mission & Struciure

Any fislds in bold are required fiskds.
Crganization mission and primary activities:

Our mission is to hesl the workd, make it a better piace, for you and for me, and the entire
human race

104 charociers used out of o moxdmum of 500 charocters:
Year crganization was established:

1975

Mumber of paid employees:

ElE

pd

Full-time equivalent (FTE) measures a
worker’s involvement in a project.
An FTE of 1.0 means that the person
is equivalent to a full-time worker,
while an FTE of 0.5 signals that the

Mumber of FTE [full time equivalent]: <=

a50

Mumber of volunteers:

Number of board members:

Mumber of board members who contribute to annual budget:

g

Mumber of board meetings per year:

worker is only half-time.

specific population group#?
Sleois ssiect one
"Generl populaton” means no specific demographic group = fa

Ipecif

iz Pepulofon” means one o mors specific

Is the mission of your organization intended to benefit the general public or & it intended foreach a

rosfed and tenices ars cpen fo evenyons,

gemogrophic groups are forgeted forservice:.

See next page if
“Specific Population” is

-

chosen here.

estimation.)

&.000

How many persons do you expect to serve this year?

5.000

Counties where services are provided:

How many unduplicated persons did your organization serve directly lost year? [This con be a rough

|statewide
|Cut of State
;E-EH':EP
|Bentan
|Clockamas
|k
|Clatep
|Columbia
|Coos
4 k

To select mone than ong, held down your Cifl ey and click on your sslechions. )
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Section 2 (Continued)

If “Specific Population” is chosen, a new text box appears asking you to provide more information about who

you’re serving.

ks the mission of your organization infended to benefit the general public or is it ntended to reach a

ecific populafion group?
Specific Population "l

"General populotion” meons no specific demogrophic group i forgeted and services are open to everyone.
"Specific Populafion” means one of more specific demographic groups are fargeted for services,

If your organizafion does infend o reach a specific population group. please indicate which group or
groups it ntends to reach.

School-aged kids, 2ges 5-12 years-old, focusing on low-income kids from remaote parts

of Baker County.
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Section 3 of 8: Organization Financials
Section 3 asks for financial information about your organization. We will request project-specific
later sections.

information in

Section 3 of 8: Organization Financials

Financials for last year and this year

CURRENT YEAR
BUDGET

CURRENT YEAR ACTUALS TO
DATE

FREVICLS YEAR
ACTUALS
Crgonizofon

§0.00
Revenues

Cperating

}$5,000.00)

Surphus/Deficit

In connection with the above revenue/expenditure figures, please define the time period for “cument
year” [e.g. 7/1/2015-6/30/2014):

In connection with the above revenue/expenditure figures, please define the fime period for "previous
vear” [e.q, 7/1/2014-6/30/2015);

If your ceganization finances require

addifional explanafion, or if ither the current year or previous year
represents an cperating shorifall. please explain

Breakdown of arganization revenue for the last year: Pisase

table below by clicking Edit fo the right of &

enfer your revenue sources far last yearin ihe

ch rove. Then

save. If you reach o row with arevenus
source that is not applicaoble fo your orgonization [i.e., zero dollars come from that source], please leave
it bignk. If the

in that one row

Cther” category includes more fhan one frevenue source, go ahead and combine them all

REVENUE SOURCE AMOUNT

NMemberships Edit
Imdividual Confributions $50,000.00 Edit é""
Eamec Incorme [Ticket sales, fees for semvice. efc ! 22000000 Egit
Fundraising cenefifs Edii
Corporoiefousn onmbutions: $30.000.00 Edit
Government support: Edit
Foundation suppaort 21000000 Edit
Endowment eomings Edii

Criher Edit

3110,000.00

Organizations operate
on either a calendar
year (January | —
December 31) or fiscal
year (July | —June 30).
Please show us what
“current” and
“previous” year means
to your organization
by entering date ranges
(month/day/year) into
these two fields.

|—

Click Edit to enter
amounts, then click
Save.
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Section 3 (Continued)

List of five singla largest confributors from kst year's revenue sources: Please enter specific indiicguals
agencies, businesses, foundafions, or other groups. Individuals moy be listed as Anonymeus #1, £2, efc, i

NECSLsary.

SIOURCE jcucy EDiT T8 ADD INFORRIATION ARTUNT
Foundarion = 1 $£5.000.00 [5=3]
Foundafion 2 2 £5.000.00 Edéi
Eo

F10.000.00

approved or declined, dunng the post thres yeors. IF grants were

opproved, please inc nis owarded,

Click Edit and a text field will
appear to enter revenue
source and amount. Click
Save.

= i —
ant Program (approved. §5.0000 N

We prefer the list
format seen here.
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Section 4 of 8: Project Summary

Section 4 of &: Project Summary
Any fizics in Dold are required fizkds.
—_

First rame: | John

Lost name:; Public

Phone: | 513-222-5555

If the project contact is different than the
Tilhe: | faading Spaciafa >_ executive director or board chair
provided in Section |, please enter it here.

| owe-ooe-3000i)

Emait john igmaioom
I
Project descripfion [one sentence):
to s ppart Iids fving in remota Bakar County, ages 5-12 through after-school Btaracy
programming kocatad 2t tha Baber Commanity Canter

137 characier wsed owt of o moxirmum of 300 chorochers.

Key project components:

1 After-schoo! Fteracy clasees for 1 hour taught by cartified raading seecialists
2 Provide snachs and other homework halp,

i Provide additicnal reading rescurcas for parants

4 Bt

5Bt

| A Erief smopshot of yowr projecs, induding mecsumbke: outcomes. |

194 charocies veed cut of o modimurm of 1000 chamoctes

How many persons will penefit directty from the project?
150

Is e project for which you are requesting funds infended to bpenefit the generol pubiic, or & it
infended to reach a specihc populafion group2

Sp=cific Populotion =

"Genendl populofion” meons no spechc demographic group i@ forgefed and s=rdces are open to svenone

“Bpecific Populofion” means one or more specific demogrophic groups ore fongeded for serdoss,

it & infended o reach.
ESchocl-agad iids ages 5-12 yaars-oid, focusing on low-inzoms: ids from remecta parts of
Baivar Connty.

In whnat counties will senices be provided tnrough this project2

[T s=lect mor= fhan one, hold down your o key and dick on your selections |

Total project budger:
§30,000.00

Totol mnmmrreq.na_ted:
£10.000.00

Please note: this population question is
specific to the project for which you are
requesting funds, not your overall
organization. The answer may look
different from what you shared in Section
2: Organization Mission & Structure.

If the project s infended 1o reach a specific populafion grnoup, please indicote wikch gQroup of Qroups
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Section 5 of 8: Project Revenues
PLEASE NOTE: You must complete this section (Section 5) before you begin Section 7: Project
Narrative Questions.

To begin Section 5, please indicate whether this is a multi-year request to OCF. If this a new multi-year request,
please select “Yes.” If you have been invited to reapply for year two or three of your project, please select “Yes.”

If you’re not sure whether the program to which you are applying accepts multi-year requests, please visit oregoncf.org to review the
brogram’s application guidelines.

Section 5 of 8: Project Revenues
Any fields in bold are required fields.

Is this a multiyear request? Mot all grant programs accept multi-year requests.

Flease select one -

If you select “No” from the dropdown, please complete the proposed sources of funding table and the remaining
questions on the screen. See page |6 for details.

If you select “Yes” an additional table and set of questions will appear as follows:

Is this a multi-year request? Mot all grant programs accept mulii-year requests.

Yes -

For multi-year projects, please note the budaget for each year, os well as the amount requested each year
from The Oregon Community Foundation:

YEAR PROJECT BUDGET AMOUNT REQUESTED FROM OCF ACTIONS

Year 1 $30.000.00 $10.000.00

Year 2 $20,000.00 $5.000.00 Edit

Year 3 Eaqit
$50,000.00 $15,000.00

If you are asking for multi-year support from OCEF, is this curent application a new reguest, or have you
been invited by OCF fo reapply for funding for year two or three of the project? (If you are not sure
whether you have been invited fo reapply. please review your award lefter from the previous year.)

| have been invited to reqpph ~

For which year are you requesting funding at this fime?2
Year 2 -

Click Edit to share an annual budget breakdown of your project (cost per year) along with the amount you're
requesting from OCF in each year.

If you’ve been invited to reapply for year two or three of your project, please include project budgets from prior
years and amounts awarded by OCF.
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Section 5 (Continued)

In the proposed sources table below Click Edit to add a revenue source and amount. Select Yes or No to indicate
whether it’s been secured. Please Note: a pledge from an individual is not considered secured until it is received.

Please list all proposed sources of funding. You may include the value of inkind support. Please indicate
whether or not the funding has been secured.

Mote: For mulii-year requests, please enter a single year of project revenues (the year in which the grant
would be owarded) and upload a full, multi-year budget when you reach Section 8 of this applicafion.

REVEMUE SOURCE AMOUNT  SECURED? ACTIONS

Moin Street Grant 3250000 Mo Edii | Rermowve
Umpgqua Bank $10,00000 HNo Edit | Remove
Jan & Sty Smith $40,00000 Yes Edit | Remove
Capital Campaign F10.00000 Mo Edit | Rernove
Foundafion #1 $10.000,00 Yes Edii | Rernowve
Fundraiser $5,00000 Mo Edit | Remove

$97.500.00 Add

[Chck the "add” Enk to create new rows in the tabls.)

If your project revenues require additional explanation, pleass offer it here.

You may use this text field to
The fundraiser is scheduled in a couple months' time, Last year's fundraiser netted 4

53 500 provide details about your
&——— revenue sources. This might
include:
*0'characiers used out of o maximum of 750 characters. ° pledges

o anticipated fundraising
timelines
e proposals actively being

reviewed by other funders
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Section 6 of 8: Project Expenditures
Below is a sample of a complete project budget expense table.

Section é of 8: Project Expenditures
Any fields in bold are required fields.

Please Ist all budgeted expenditures. Project expenses listed here should comelaie fo project activifies.
Please click Add if you need fo include more line ifems.

Mate: For mulfi-year requests, please enfer o single year of project expenses (the year in which the grant

would be awarded) and upload a full, multryear budget when you reach Section 8. Click Edit to add an expense

item and amount. Click Save.

EXPENSE (CLick BDIF O ADD INFORMATION AMOUNT ACTIONSE
Cubicles, mimors. barres $5,000.00 Edit' | Remove
Bathroom upgrades $10.000.00 Edit | Remove
HVAL systermn, hot water heater £5,500.00 Edit | Remove
Floors, walls, windows. ADA donors $21,000.00 Edit' | Remove
Appiliances, fumiture, signage $10.000.00 Edit | Remove
Security system $1,000.00 Edit | Remaove
Professional fees $5.000.00 Edit | Remove
Permit fees $10,000.00 Edit | Remove
Miscelloneous %1,000.00 Edit | Remove
Increasad rent/uiiifies - one year $28.000.00 Edit | Remove

$97.500.00 Add

Please describe how OCF funds would be allocated for the project.

OCF's funds will be used for bathroom upgrades to make them ADA accessible, Please identify which of the line

items in the table above you are

N

asking OCF to fund specifically.

75 characters used out of o mopdmum of 750 characters.

If your project expenses require additional explanation, please offer it here.

Miscellaneous expenses include the following: toilet paper, towels, cleaning
supplies, etc,

< If there are any line items that fall
under a broad category (e.g.,
Miscellaneous) please provide
additional detail here.

91 characters used out of o modmum of 750 characiers.
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Section 7 of 8: Project Narrative Questions
PLEASE NOTE: You must complete Section 5 before you begin Section 7: Project Narrative
Questions.

Below are sample project narrative questions. Each grant program has its own unique set of questions.

**|f you've been invited to reapply for funding in year two or three of your project, you will be asked a set of
questions about your progress to-date and upcoming plans. Please be sure to complete Section 5 first to get the right set
of questions.**

The system will warn you before it times out; however, we recommend preparing and saving your answers in
another program (i.e. Microsoft Word).

Please note: Most formatting from other systems (i.e. Microsoft Word) doesn’t translate well when you copy &
paste (e.g. bullets, bold text, quotation marks, apostrophes, etc). Please review your work carefully if you
copy & paste to make sure that the system has saved your answers the way you want them to be
presented. The “Preview Application as PDF” on the Application Dashboard will help you with this task.

Section 7 of 8: Project Narrative Questions

Please complete Sechion 5: Project Revenues before beginning Secthion 7: Project Mamrative queshions.
The answers you previde in Section 5 may impact which set of narrafive questions you will be asked,

Any fields in bold are required fields.

Tell us about your organization. What are your mission and frack record® Highlight two or three key
facts and accomplishments that best define your organzation.

Since 2009, DIP has offered (via scholarships and sliding-scale tuition} dance i
programs for low-income children in the Morth Sea neighborhood whose families
and schools cannot provide such opportunities. Through dance, we promote the | _ Please note the character limit for each

physical, artistic and emotional health of yauth, inspiring them to achieve their

goals. Serving mare than 800 children per year, DIP has offered year-round dance
classes in studio space at the Community Cultural Center [CCC) and through after-
school dance programs at three schools, You can track how much you’ve written

with the character count just below the

Parent surveys created and analyzed by Pacific Universitys psychology school in o
text box.
975 charocters used out of o moximum of 1500 charocters.

question.

What need does your project address? What cnfical cornmunity problem needs to be addressed or
what organzafional capacity are you hoping to build®

Since 2012, the local school district has eliminated or significantly reducedart &  #

PE due to state budget cuts, And many children are excluded from private dance
classes due to the high cost (5200-5400 per term). Our sliding-scale tuition-based
dance program would be the only such program in Morth Sea.

m

We have outgrown the studio space we lease at CCC, with many classes at our
carrying capacity of 10-12 students per class. This is due to the studios small size  '—
and increased demand. And many of our after-school ballet students are growing
beyond the skill-level of the program at the school butwe have no additional -

724 characiers used out of @ maximurm of 1500 characiers.

What do you propose to do about this need? What s your plan for addressing this need? What is your
goal? Please be concrete.

DIP plans to equip two studios with mirrars, ballet barres and cubicles in a newly-
leased North Sea space. With two larger dance spaces, we can expand from 18
classes per week to 358, and from 10 students per class to 15, while maintaining our
programs guality and sliding-scale rates, We will offer two classes per hour during
high-demand after-school hours and Saturdays. These efforts will double our
current capacity from 130 students per term to over 300, anticipating that 75% of
new students will qualify for free/reduced lunch.
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Section 8: Required Documents

At the bottom of the Application Dashboard is the Required Documents table. All mandatory documents must be
uploaded in order to submit your application (see “Mandatory” column). If a document is not mandatory, you have

the option of adding it, as applicable.

Section 8: Required Documenis
DOCURMBENT DESCRIPTION MAMDATORY | STATUS
501c(3) Documentation of IR tax-exempt
_ Yes Completed 118/2015
ax-Exempt Letter  status
. The list should include affiliations and
Board of Directors i
et phone numbers, plus the skills and Yes Completed  11/19/2015
experience sach coninbutes.
o Please submit your organizafion's
Crganization
cument year budget on one page
Budgtet for . Yes Completed  11/19/2015
and detaill both the revenuses and
Current Year .
expenditures to-date.
Crganization Please submit your organization's
Actuals for Past past year actuals on one page with Yes Completed 11/19/2015
Year detailed revenues and expenditures.
Financial Most recent oudited financial
Statements (i staternent if available, or end-of-year No Completed 11/19/2015
available] financial statemenis for last year.
Nulti-Year Project Please include if you're requesting Mot
Lo}
Budget (if support for mulfiple years of funding No
3 i i Complete
applicable [includes renewal applicants).
Additional Project  Could include a one-page project N Not
o
Info {opticnal) graphic, schematic or fimeline. Complete

COMPLETED  ACTIONS

Upload

Upload

Upload

Upload

Upload

Upload

Upload

When a document
has been successfully
uploaded, “Not
Complete” will
change to
“Completed”

To upload a document, click Upload in the far right column. /

This is the screen that you will see:

Upload Required Documents

Please find your document by clicking Select. When you've added your document, click Upload. To
upload other reguired documents, click on Back to Requirements af the bottom of your screen.

File types accepted: PDE Word (DOC, DOCK), and Image (JPEG).

Apply fora Application Orgamzation
Grant Status & History Profile
Description

Could include a one-page project graphic, schematic or fimeline.

i m = Hemave

Back to Requirements
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PART 7: Process for Uploading Documents

Step |: Click Select to find your document.

Step 2: Click Upload to add your document. If you need to replace your document, click Remove
and start at step | again.

Stép3: Click Back to Requirements to return to the Application Dashboard and Required Documents
table to continue uploading all of your documents.

Description
Flease include concise resumes or bios for key staff persons.

If you need to remove

File Name |
CK 5taff Resumes and Bios.docx Remove / or repace yo'ur
. document, click here.
1

Select xRemove

Back to Requirements

November 2016
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PART 8: Completing an Application

When you’ve completed all sections of the application and uploaded all required documents, the screen will look

like the one below. Each section will have a green check mark, all mandatory documents will be listed as

“Completed,” and a new Review and Submit button will appear in the middle of the screen.

If you have any sections marked with a red exclamation point, it means you have not completed that section. Please

note that all questions in bold are required questions; please check your work thoroughly on each screen.

Click Review and Submit to proceed to the signature page and submit your application.

Application Dashboard
Community Kids

Ballet studio improvements for kids programs

Community Grant Program

Please click on any of the sections to begin your application.

In order fo save your work, you must click Save Work on Cumrent Page at the bottom of each screen of the
application. You will know you have completed a section when it receives a green checkmark.

In order to Review & Submit your cpplication, ecch section must have a green checkmaerk. A section
marked with a red exclamation point indicates that you have started but not completed that section. A
section that has neither a green checkmark nor a red exclamation peint indicates thatyou have not
started that section.

At any time. you may log cut and return to your application by clicking on Continue Application in
Progress on the Grants Portal homepage or by visiting the Application Status & History screen.

: Organizatfion Contoct Infermafion
: Organizafion Mission & Siructure
3: Organizafion Fnancials

: Project Summary

: Project Revenues

: Project Expenditures

: Project Mamrative Questions

Preview Application as POF | ll Review & Submit
Section 8: Required Documenis
"\
DOCUMENT DESCRIPTHOMN MANDATORY | STATUS COMPLETED ACTIONS
50%1c(3] Documentafion of IE3 tax-exempt
- Yes Completed | 11/19/2015 Upload
Tax-Exemnpt Letter  status.
. The list thould include affiliotions and
Board of Direchors = . 2 .
3 phons numbers, plus the skills and Yes Completed | 11/12/2015 Ugload
= expensnce each confnbutes.
Ergrrinion Pleass submit your organizafion’s
) current year budget on one page
Budgiet for Yes Completed | 11/19/2015 Upload
and detail both the revenuves and
Current Year 3
expenditures to-date. —
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PART 9: Reviewing and Submitting an Application

In order to submit an application, you must first certify that you meet each of the requirements below by checking
the boxes to the left. You still have the opportunity to edit your application by clicking Return to Application
Dashboard. When you're ready to submit, enter your name, today’s date, then click Submit Application.

Review and Submit Application

Please review your application by clicking Preview Application as PDF. If you're ready to submit, please
enter your signature and date below and click Submit Application. If you need to go back and edit your
application, please click Retumn to Application Dashboard.

mh my signature, | certify the following: \

[#] The above information is comrect:

| am authorized by the governing board of this organization to submit this grant application
to The Oregon Community Foundation;

[¥] This organization is in good standing with the IRS, retains its 501[c)(3) tax exempt status, and
is further classified as a public charity and not a private foundation;

[¥#] This organization does not discriminate on the basis of ethnicity. color. religion. gender,
gender identity or expression, sexual orientation, physical circumstances, age. status as /

a veteran, or national origin.

Applicant Signature:
Jane Smith

Date: 4/13/2015

Submit Application Preview Application as PDF Return to Application Dashboard

When you have successfully submitted your application, this is the screen you will see. You will be sent an
automatically-generated confirmation email.

Apply fora Application Organmization
Grant Status & History Profile
Thank You!

Your application has been submitted.
To save or print a POF for your records, please click View Applicalion as PDF. To access this and any other
application you've subrmitted via this portal, click Applcahion History & Status in the navigatfion tab

alzove.

OCF siaff will be in fouch if followup is required. Pleass refer to the gront program's website af
www.aregoncf.org for information about timelines.

If you have any guestions or concerns, please confact OCF at grants@oregonci.org.
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PART 10: Accessing applications (submitted or in process)

At any point you may access your applications, both those that you’re still working on (“In Process”) and those that
you’ve submitted (“Received” or “Under Review”). Applications listed as “In Process” can be edited by clicking
Details. This will take you back to the Application Dashboard (see page 9). Applications listed as “Received” or
“Under Review” are locked from further editing. You have the option of reviewing and printing a copy of your
submitted application by clicking View PDF.

Ways to search for an application

If you are working on applications for multiple organizations, select the applicable organization from the dropdown.
You can also search for an application by selecting a date range (Duration) and by keyword (e.g. project name, grant
program) by clicking Advanced Search.

rofifs Portol  w Applicotion Stotus & Hitory

Application Status & History

This poge shows the status of your organizofion's grant applicationis] in real fime. Please do not consider
any appliicafion approved unfil you receive wntten nofification from The Oregon Community

Foundation. if you did not submmit your applicafion through this website, please emai

grants@oregoncforg fo

My Profile
View yvour contact information
and change possword/securily
question.

tatus.

=
@
w

f you are in the midk

oad all req

Canrch
Apply fora Application Organization S
Grant Status & History Profile Duration: Last 8 Months -
Organization Find: after-school
Community Kids =
ity [CExact Match
£ oI Simple Search
Seqarcn
Ciuration: Last é Months
[ Advanced Search
My Applic
PROJECT PROGRAM APPLICATION  AMOUNT APPROVED ((STATUS ) ACTIONS  WVIEW
NAME REQUESTED
Community Kids
afterschoal Ben Serafin s Under . VIEW
= 41142015 $15.000.00 . Details
literacy program  Fund Review FDF
- 232936
TEST Commuinity
> ¥ SmallArsz
Kids afterschoal B n
: Culture Grants  4/1/2015 $15,000.00 In Process
literocy program
239935 - Eastern OR
- Z32¥Y30
—e
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